[image: image1.wmf]HOLLAND  LAND  OFFICE

1802

G

E

N

E

S

E

E

 

C

O

U

N

T

Y

N

E

W

 

Y

O

R

K

GENESEE COUNTY

  7690 State Street Road

Batavia, New York 14020

OFFICE OF EMERGENCY MANAGEMENT SERVICES

Phone: (585) 344-0078     Emergency 24-hour pager: (585) 343-3311      Fax: (58

5) 344-8535


Photo ID Accountability Tag Production and Replacement

Policy:

The Genesee County Office of Emergency Management will produce /print the photo ID accountability tags, replacement, credentialing level change of all accountability tags for all fire departments in Genesee County.  Accountability tags will be color coded based on various levels of credentialing, consistent with the NIMS standards.


The number of tags issued will be as follows: Three IDs for Interior Firefighter, Two Id’s for all other levels.  One of the issued ID is for the firefighters personal identification intended to be carried in the wallet.  The remaining tag(s) will be issued with case(s) intended to be worn on the firefighter’s turnout gear.   Tags would be surrender at emergency incidents following the Genesee County Accountability Policy.

Procedure:


Fire Chief’s requesting an ID Accountability tag for a member of their department shall have the firefighter complete a Photo Accountability ID Form (attachment A).  Fields on the form with an asterisk are required fields to produce this tag.


Accountability ID form Must be signed by the Fire Chief.

Forms can be E-mailed or brought to Genesee County Emergency Management Office for processing; E-mail address jbouton@co.genesee.ny.us

Photographs used in the production of the ID may also be E-mailed or if needed taken at the Fire Training Center.  If choosing to have the photograph taken at the Fire Training Center an appointment is necessary by calling 585-344-0078 extension 203 to make arrangements.


When taking photos to be submitted via E-mail, photo should be taken using a white or light colored background.  Firefighters shall not be wearing a hat/head covering.  Photo should be taken approximately five foot from subject focusing on the area from the chest up.   Photos of Interior Firefighters will depict a clean shaven image.


Accountability IDs will not be produced without the signature of the Fire Chief on the form. Forms will not be retained by the Genesee County Office of Emergency Management but will be returned to the firefighter or chief officer.


Replacement or changes in credentialing of accountability tags will be processed in the same manner as a new tag.  There will be a fee associated with the new, reissue/replacement of any tag(s). (Example:  ID Card only, cost $1.10 each, complete ID Accountability Tag $4.00 each).


An ID tag production form will be generated by GCEMO to track the production as well as the pick –up of requested accountability tags (attachment B)

Fire Chief shall collect and destroy/secure all ID Cards from firefighters who are suspended, removed from the department or have changed credentialing status to prevent misuse of ID’s.


ID accountability forms are available online at:  http://www.co.genesee.ny.us/departments/ems/index.html  under forms or available at the Office.
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